
Project Close Out Process 
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Electronic 
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is sent to affected 
parties within the

Residential
Building Permit
is released 

Construction
nears end 

Applicant 
requests a Close 
Out Meeting in 
DSO 

Documentation
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for close out 
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Applicant 

Sign offs from 
reviewer and 
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acquired

External Web-
page with
Checklist
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City with required
checklist items to 
complete close out 

City

All fiscal posted 
for plat 
recordation 
Is released
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